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IMOJIOXKEHUME
0 TOPSI/IKE PACCMOTPEHHs 00paNIeHust IPAKIAH
B MYHHIHNIAIbHOE 010/UKeTHOE TOMKO/IbHOE 00pa3oBaTebHoe yIpek/IeHne
«Jlercknii cax komGunupoBanHoro Buaa Ne 19 «Psbunkay

1. O6mme moI0KeHUs1

1.1. Hacrosmee TTomoxenue 0 MOpsKe paccMOTPEHHS OOpAleHUH IPaX/iaH B
MBJIOY «Jlerckuit cam Ne 19 «Psbunka» (nanee — Ilonoxenue) paspaboTaHO B
coorsercteun ¢ ®enepanpHpiv 3akoHom or 02.05.2006 r. Ne 59-03 «O mopske
paccMoTpenus  ofpaiienuii rpaxiad Poccuiickoit  Dexepauni», PesepaibHbIM
3akoHOM OT 29.12.2012 Ne273-®3 «06 obpasoBanuu B Poccuiickoit dejepamumn,
Yerasom MBJIOVY «Jletckuit can Ne 19 «Psabunka».

L2 [TonosKkeHHeM  PETyIUpYyOTC  NPABOOTHOILUCHHMS, — CBA3aHHBIE  C
peanuanuell TpaxjaHamMy [paBa Ha oOpaimieHue B MyHHIUNAIbHOE OIODKETHOE
JIOWIKONBHOE 06Pa30BaTEBHOE Yupek/ieHue «/leTckuit casi KOMOMHUPOBAHHOTO Buja Ne
19 «PsbuHKay» ropoja Py6uoBcka (manee - J0Y),
YCTAHABJMBAETCA TIOPSAIOK PACCMOTPEHHs 00pamenuii rpak/iat, 00beAMHEHIH TPX/IaH,
B TOM YHCIE OPHIMUECKUX IHIL, MYHHIUIAIBHBIM JOMIKOJBHBIM 00pa3soBaTelbHEIM
VUPEKIECHUEM U €r0 JODKHOCTHBIMU JIMIAMH, a TAloKe MOPSAIOK OpraHu3alui IprHeMa
TPaK/IaH.

1.3.  Ycranosienusit HactosmmM IlonoKeHHeM MOPSIOK PaCCMOTPEHHS
ofpameHuii rpakiaH pacripoCcTPaHAeTCs Ha Bee 00paIeHNst IPaK/IaH, 3a HCKIOUCHIEM
o0palennii, KOTOpbe MOIEKAT PACCMOTPCHHMIO B HHOM IOPSAJKE, YCTaHOBJICHHOM
(eepaIbHbIMI KOHCTHTYIOHHBIMH 3aKOHAMH M MHBIME (e/IeparbHBIMI 3aKOHAMH.

1.4. Ycranosnennsd HacrosmuM IlonokeHHeM IOPAJOK PacCMOTPEHHMS
obpaineHnii TpaXJaH pACIpPOCTPAaHAETCA HA IPABOOTHOUICHHA, CBA3AHHBIE C
paccMOTpeHreM OOpallleHdii MHOCTPAaHHBIX TpaXiaH W JML 0e3 rpaiJIaHCTBa, 3a
MCKJIOYEHNEM CIY4aeB, YCTAHOBJEHHBIX MEKIYHAPOIHBIM JOroBopoM Poccuiickoit
Oenepanuy Wik (enepalbHbIM 3aKOHOM.

13 PaccMorpenue — obpameHuif rpaxuaH  ABIAETCA  00S3aHHOCTHIO
sapemyromero JIOY u  ero 3aMecTWTeNei, KOTOpbIe HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTD 32 OPraHM3ALMI0 PAGOTHI 110 PACCMOTPEHHUIO 0OpAICHHH IPAXK/IaH ¥ UX
TIpHeMy B COOTBETCTBHMU C 3aKOHOJaTenbcTBOM Poccuiickoit Pejepalmy ¥ HaCTOSIUM
[TonoxxenueM.

1.6. B mHacrosmem IlonokeHUM MCIIONB3YIOTCS CNIEIYIOIME OCHOBHBIC
TEPMUHBL:

. obpalneHye rpak/aHuHa (1anee — obpaienne) — Harpasiensse B JI0Y
B IIMCHMEHHOM hopme Wik B HOopMe IEKTPOHHOTO TOKYMEHT NPEVIOKEHUE, 3asABICHHAC
WM kan00a, a Takke yCTHOE 00palieHue rpakIaHiHa B MyHULMNIAIBHOE YIPEKICHUE,

. npeuIoKeHre — PEKOMEH IaLus rpaxaIaHuHa o
COBEpIIEHCTBOBAHMIO JesTeNbHOCTH JIOY, HOpMAaTUBHO-IIPABOBLIX aKTOB J0Y;
. 3asBjeHHe — Ipock0a IpaXKJIaHWHA O COACHCTBHM B peau3allyd €ro

KOHCTUTYLIMOHHBIX IIpaB U CBOOO WK KOHCTUTYLIUOHHBIX IIpaB 1 cB00OT JPYTHX JIULI,



. a100 cooOIIEeHNE O HAPYIIEHUH 3aKOHOB U MHBIX HOPMATHUBHBIX ITPABOBBIX
aKToOB, HepocTaTkax B padore JJOY U IMOMKHOCTHBIX JUI, TUOO KPUTUKA AESITEILHOCTH
JOYVY 1 10MKHOCTHBIX JIUII;

. xajoba — rmpockba rpa)JIaHuHA O BOCCTAaHOBJIEHMM WM 3aIIUTE €ro
HapyLIEHHBIX IpaB, CBOOO/I UM 3aKOHHBIX MHTEPECOB JINOO MpaB, CBOOO WIIM 3aKOHHBIX
MHTEPECOB JAPYTHX JIMII;

. JOJKHOCTHOE JIMLIO — JIMIO, TIOCTOSSHHO, BPEMEHHO WJIH TI0 CIIEHAAIBHOMY
MOJIHOMOUHIO ocyuiecTBisitoniee (pyHkuuu npencraButens OV nubo BemomHsOLIEEe
OpraHU3alMOHHO-PACTIOPSAUTENbHBIE, aIMUHUCTPATUBHO-XO35MCTBEHHbIE (QYHKIMU B
JOV.

2. IIpaBo rpasxkaan Ha oOpalieHue, IPaBa U TAPAHTHH 0€30IIACHOCTH
rpa’JIaHNHA B CBSA3H C PACCMOTPEHHEM ero 00paleHust

2.1. ['paxxnane wumerT mnpaBo oOpamarbes B JIOY nmuHO, a Takxke
HaIpaBlsATh WHIAWBUIyaTbHbIE W KOJUICKTMBHBIE OOpallleHUs, BKJIIOYas oOparieHus
00BbEIMHEHHI TPaXkaaH, B TOM YUCIIE IOPUIUUECKUX JTHII.

2.2. I'paxxnane peanu3yroT mpaBo Ha oOpaleHrne CBOOOTHO U JOOPOBOIBHO,
HE Hapylas TpaB U CBOOOJBI JIPYTUX JUIL.

2.3. PaccMmoTpenue oOparieHuii rpakjaH OCyIIECTBIsETCS OECIIaTHO.

24. [Ipu paccmoTpenun oOpamienuss 3asenyrouuM JJOY wim J0MTKHOCTHBIM
JIUIIOM, TPaXXIaHUH UMEET MPaBO:

. NPEJCTAaBIATh  JOMOJHUTENbHBIE JOKYMEHTHI W  MaTepuaibl  JH0O
oOparmaTbcs ¢ MPockOoit 00 MX UCTpeOOBAHUM, B TOM YHUCIIE B JIEKTPOHHOU (hopme;

. 3HAaKOMHUTBbCS C  JIOKYMEHTaMH U  MaTepuallaMd, KacarolIMMHCS

paccMOTpeHHusl OOpaleHus, eCclIu 3TO He 3aTparuBaeT MNpaBa, CBOOOIBI M 3aKOHHBIE
WHTEPECHI IPYTUX JUI[ U €CIM B yKa3aHHBIX JOKYMEHTaxX M Marepuajax He CoJep KaTcs
CBEJICHUSI, COCTABJISIONINE TOCYAApPCTBEHHYIO WJIM HHYIO OXpaHsieMmyto (deaeparbHbIM
3aKOHOM TalHY;

. MOJIy4aTh MUCHMEHHBIA OTBET MO CYIIECTBY MOCTABJICHHBIX B OOpaIieHUU
BOIIPOCOB, 332 UCKJIOYEHUEM CIy4yaeB, YKa3aHHBIX B TIuaBe 7 HacTosuero llomoxenus,
YBEJOMJICHHE O TIepeajJipecaliii MUCbMEHHOT0 OOpalleHusi B TOCYAapCTBEHHBINH OpraH,
OpraH MECTHOT'O CaMOYIPaBJIEHUS WU JAOJKHOCTHOMY JIUIY, B KOMIIETEHIIMIO KOTOPBIX
BXOJIMT pEIIEHNE MTOCTABICHHBIX B 00OpaIlEeHUU BOIIPOCOB;

. oOpamiaTecs ¢ XKamoOoW Ha MPUHITOE MO OOpaIEHUIO PEIICHUE WM Ha
neiictBue (6e37eiicTBrE) B CBS3U C PACCMOTPEHHEM OOpPAILICHHUS B aIMUHHUCTPATHBHOM U
() cyneOHOM TIOpsIIKE B COOTBETCTBMUM C 3aKOHOJATEILCTBOM Poccuiickoit
QOenepannu;

. oOpamiarbes ¢ 3asiBICHHEM O TPEKPAIEHUU PaCCMOTPEHUS 0OpaIieHusl.

2.5. 3anpemaercsi mpeciieoBaHUE TPaXJTaHWHA B CBS3M C €ro OOpalieHHeM K
3aBenyronieMy JI0Y wim K JOJDKHOCTHOMY JIMIY ¢ KpUTUKOHM nestenbHocT JIOY wnmn
JOJKHOCTHOTO JIUIA MO0 B LEsIX BOCCTAHOBIICHUS MJIM 3alIUTHI CBOMX MPaB, CBOOO U
3aKOHHBIX HHTEPECOB MO0 MpaB, CBOOO/I U 3aKOHHBIX HHTEPECOB JIPYTUX JIUII.

2.6. Ilpu paccmorpennu oOpalieHHs] HE JOMYCKAeTCs pasrilallleHUe CBEIACHUMH,
cojaepKanuxcsi B oOpallleHWd, a TaKKe CBEJACHUHN, KacalolIUXCs YacTHOW IKU3HHU
rpakJiannHa, 0e3 ero corjacus. He sBisieTcst pa3riaiieHreM CBEICHUM, COACPKALIUXCS
B OOpallleHWM, HAMpaBlIeHUE NUCHBMEHHOTO OOpallleHHs B TOCYIApCTBEHHBIA OpraH,
OpraH MECTHOT'O CaMOYIPaBJICHUsS WU JOJDKHOCTHOMY JIMILY, B KOMIETEHIIMIO KOTOPBIX
BXOJIMT PEIIEHUE MTOCTABICHHBIX B 00OpAIIEHUH BOIIPOCOB.



3. TpeOboBanusi K NMMCbLMEHHOMY OOpAalIeHUIO

3.1. TpaxxgaHuH B CBOEM NMUCHBMEHHOM OOpalleHHH B 0053aTeIbHOM MOPSIKE
yKa3blBa€T HAUMEHOBAHME YUYPEXKICHHUS, B KOTOPOE HAMpaBiseT MHUCbMEHHOE
oOparenue, GaMUINIO, UMs, OTYECTBO COOTBETCTBYIOIIETO JOKHOCTHOTO JUIIA, JIMOO
JIOJDKHOCTh  COOTBETCTBYIOIIETO JIMI[A, a TakkKe CBOM (aMIIIUIO, UMSA, OTYECTBO
(mocnenHee — TpU HAJUMYMM), TOYTOBBIM aJpec, MO KOTOPOMY JIOJDKHBI OBITh
HaIlpaBJICHbl OTBET, YBEJOMJICHHE O Tepeajpecaluu oOpalleHusi, Hu3JIaraeT CyTh
MPEAJIOKEHUS, 3asIBJICHUS WU KaI00bl, CTABUT JIMUYHYIO MOJIUCH U JIaTy.

3.2. B ciydae HEoOXOIMMOCTH B TOJTBEP)KJICHHE CBOMX JIOBOJOB Tpa)kIaHUH
npuiiaraeT K MMCbMEHHOMY OOpAIlleHHI0 TOKYMEHTBI U MaTEpUalIbl TUO0 UX KOIIHH.

3.3. Obpamenue, mocrymusmee B JIOY B ¢dopme 3IEKTPOHHOTO AOKYMEHTa
MOJJISKUT PACCMOTPEHUIO B TOPSIKE, ycTaHOBJIEHHOM HacTosiiuM  [lonoxkennem. B
oOpalieHuy TpaXIaHWH B O0OS3aTEIBHOM TMOPSAKE YKa3blBaeT CBOM (aMUIHIO, WM,
OTYECTBO (MOCTEHEE — MPHU HATUYHNH), aAPEC IEKTPOHHOMN MOYTHI, €CJIU OTBET JOJIKEH
ObITh HampaBlieH B (OpME DJIEKTPOHHOTO JOKYMEHTa, W MOYTOBBIA aJIpec, €CIH OTBET
JOJKEH OBITh HAIpaBieH B MUCBMEHHON dopme. ['paxkgaHuH BIpaBe MPUIOXKUTH K
TakoMy OOpalIeHuI0 HeoOXOJIMMbIE JOKYMEHTHI W MaTe€pHallbl B JJIEKTPOHHOU (opme
Tu00 HAMpPaBUTh YKa3aHHbIE NOKYMEHTHI W MaTepuaibl WIM UX KOMUU B MUCHMEHHOU
dbopme.

4. HanpasjieHue U perucTpanusi NMCbMEHHBIX 00pallleHUil TPaxkaaH

4.1. Bce noctynatomue B JIOY nucbMeHHble 00palieHus Tpax/aaH MPUHUMAIOTCA
U PErUCTPUPYIOTCS B TEUEHUE paboyero JIHsA ¢ MOMeHTa nocrymuieHus B JJOY.

4.2. TluceMeHHOe oOpalleHue, COJepiKallee BOINPOCHI, PEIICHHE KOTOPBIX HE
BXOAMT B KoMrieTeHIMo JIOVY, HanpaBisieTcs B TEUEHUE CEMU JHEHN CO JTHS pErucTpauuu
B COOTBETCTBYIOUIMII OpraH WIH COOTBETCTBYIOLIEMY JOJUKHOCTHOMY JIMIy, B
KOMIIETEHIIMIO KOTOPBIX BXOIHMT pPELICHHE MOCTAaBJICHHBIX B OOpPAIEHHH BOMPOCOB, C
YBEJOMJIEHUEM T'paKJaHUHA, HAIIPaBUBIIETO OOpalleHue, o nepeaapecan oOpalleHus,
3a UCKJIFOYEHHUEM CIy4dasi, yKa3aHHoOro B 11.7.4. Hacrosmero [lomoxeHus.

4.3. B ciywae, eciu pelieHHE MOCTaBICHHBIX B MHUCHBMEHHOM OOpalleHuu
BOIIPOCOB OTHOCHUTCSI K KOMIIETEHLIUH HECKOJIBKHUX T'OCYIapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYTIPaBJIEHUS WU JOJKHOCTHBIX JIUL, KOIKs OOpallleHHsl B TEUEHUE CEMHU
JHEH €O JAHS pPErucTpalvy HampaBlIeTCs B COOTBETCTBYIOIIME TOCYJapCTBEHHbIE
OpraHbl, OpraHbl MECTHOTO CaMOYINPAaBJIEHUS WIA COOTBETCTBYIOLIUM JIOJPKHOCTHBIM
JULAM.

4.4. 3anpemaeTcsi HANpaBATh KajoOy Ha PAacCMOTPEHHE B TOCYAAPCTBEHHBIM
oprad, opraH MECTHOI'O CaMOYIPAaBJIEHHS WIM JOJDKHOCTHOMY JIMILy, PELICHUE WU
neiictBue (0e3eiicTBIE) KOTOPBIX 00KaIyeTCsl.

4.5. B cinydae, eciu B COOTBETCTBMM C 3alpeToM, MPEeIyCMOTpEHHbIM 1. 4.4.
[TonoxxeHus, HEBO3MOXKHO HaIlpaBJeHHE 5kalo0bl HA PACCMOTPEHHUE B IOCYIapPCTBEHHBIN
opraH, OpraH MECTHOI'O CaMOYIIPABJIEHUS WU JOHKHOCTHOMY JIUIYy, B KOMIETEHIIHIO
KOTOpPBIX BXOJUT peEUIeHHE [IOCTaBICHHBIX B OOpalleHHMH BOIMPOCOB, Kajola
BO3BpallaeTcsl TpakJIaHUHy C Pa3bsICHEHHEM €ro mpaBa 00>kKajloBaTh COOTBETCTBYIOLIUE
pelieHre win eictaue (6e31eicTBIE) B yCTAHOBJIEHHOM MOPSAKE B CYI.

5. PaccmoTpeHnue oOpameHus

5.1. Obpamenue, nocrynusiiee 3aBeayromemy JOY wim 10DKHOCTHOMY JHITY B
COOTBETCTBUHU C UX KOMIIETCHIIMEH, MOIJIEKUT 00s3aTETLHOMY PACCMOTPEHHIO.

5.2. Bce moctynuBIiMe OOpallieHHs TIOCAe PETUCTPALUA PACCMATPUBAOTCS
3ageayommum JIOY, koTopblii ompenenser WCHOJHUTENSA. 3ampeliaeTcs HampaBisTh



*Kajao0y Ha pacCMOTPEHUE TOHKHOCTHOMY JIMILY, PEIlIeHUE Wi JieicTBue (0e3aeiicTBue)
KOTOpOT'0 00KaJlyeTcsl.

5.3. 3aBenyrouuii, €ro 3aMecTUTENM M JApPyrue JOJDKHOCTHBIE JIMLA TpHU
PacCMOTPEHUU U pa3pelieHu 00pallleHni TpaxaaH:

. oOecrieunBalOT  OOBEKTHBHOE,  BCECTOPOHHEE U CBOEBPEMEHHOE
paccMOTpeHHe OOpalleHus, B cllydae HEOOXOJMMOCTH — C YYacTHEM TIpa)<IaHHHA,
HAIPaBUBIIETO 00pallleHuE;

. 3alpammBalT, B TOM YHUCJIE B AJIEKTPOHHOU (opme, HEOOXOIUMBIE IS
paccMOTpeHHUs] O0palleHusT AOKYMEHTbl W MaTepuaigbl B APYIMX TIOCYIapCTBEHHBIX
opraHax, opraHax MECTHOTO CaMOYINpaBJIEHUS W Y HHBIX JOHKHOCTHBIX JIUI[, 3a
UCKJTIOYEHUEM CYJIOB, OPTaHOB JO3HAHUS M OPTaHOB MPEIBAPUTEIHHOTO CIEACTBUS;

. NPUHUMAIOT MEpbI, HANpABICHHbIE HAa BOCCTAHOBJIEHUE WIM 3alIUTy
HapyLIEHHBIX MPaB, CBOOO/ M 3aKOHHBIX HHTEPECOB I'paXKIaHNHAa;

. JAIOT TMHUCHMEHHBI OTBET MO CYIIECTBY IIOCTaBICHHBIX B OOpallleHUU
BOIIPOCOB, 32 UCKJIIOYEHHEM CITy4aeB, YKa3aHHBIX B Ii1aBe 7 HacTosiero [lonoxenus;

. YBEAOMJISIIOT ~Tpa)XJAaHMHA O HalpaBlIeHUM ero oOpalleHus Ha
paccMOTpeHHe B JPYrod rocyJapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYIpaBICHUS
WK UHOMY JTOJDKHOCTHOMY JIMILY B COOTBETCTBUU C MX KOMIIETEHITUEH.

5.4. Tlo pesynpTaramM MNpPOBEPKH OOpAIICHUS COCTABISETCI MOTHUBHUPOBAHHOE
3aKJII0YEHHE, KOTOPOE JIOJDKHO COJIEp)KaThb OOBEKTUBHBIM aHalM3 COOpaHHBIX
MaTepuanoB. Ecnu mpu mpoBepke BBISBICHBI HAPYIIECHUS MIPAB M OXPAHIEMBIX 3aKOHOM
WHTEPECOB Ipak/iaH, HEJOCTATKU U ynyiieHus B AestenbHocT OV, 3moynorpebneHus
JOJKHOCTHBIMU TIOJITHOMOYHUSIMUA, TO B 3aKJIIOYEHHH JOKHO OBITh YKa3aHO, Kakue
KOHKPETHO Ipeiaratorcst (IpUHATHI) MEpbl M0 BOCCTAHOBJIEHUIO HAPYIIEHHBIX IPaB U
OXpaHSIEMBIX 3aKOHOM HHTEPECOB I'PaKJaH, YCTPAHCHHIO HEJAOCTAaTKOB M YNYUICHUH B
nestenbHOocTH JIOY.

5.5. OtBer Ha oOpaiieHue noanucbiBaercss 3asenytomuMm IOV, NOIKHOCTHBIM
JIMIIOM JIUOO YIMOJTHOMOYEHHBIM Ha TO JIUIIOM.

5.6. OtBer Ha oOpamienue, nocrynusuee B IOV unM N0KHOCTHOMY JIMILY B
dbopMe FIIEeKTPOHHOTO JTOKYMEHTA, HalpaBiseTcs B (hOpMe IEKTPOHHOTO TOKYMEHTA IO
azipecy dJEKTPOHHOU MOYTHI, YKa3aHHOMY B OOpallleHuH, WIK B MUCbMEHHON (opme 1o
MOYTOBOMY aJIpecy, yKa3aHHOMY B 0OpalleHuu.

5.7. B ciydae yCTHOrO OTBETa 3asABUTEIIO COCTABIISIETCS COOTBETCTBYIOLIAS
CIpaBKa, KOTOpas MpuodIlaeTcs K MaTepraiaM pacCcMOTpeHHs oOpaieHusi. B xxypHaie
perucTpanuy oOpameHHil TpaxkaaH JenaeTcss OTMETKa O TOM, YTO pe3yJIbTaThl
paccMoTpeHust oOparieHus cooOIIEHBI 3asIBUTEINIO B JIMYHOU Oecefie.

5.8. Ilo wucTeueHMM YCTAaHOBJIEHHBIX CpPOKOB XpaHEHHUS, JOKYMEHTBHI 110
NPE/UIOKEHUSAM  3asBIICHUSIM M Kajo0aM TpaxJaH TOJIeKaT YHHUYTOXKEHHUIO, B
COOTBETCTBUHU C YCTAHOBJIEHHBIM MOPSIKOM.

6. Cpoxku paccMoTpeHusi 00palleHuil TpaXkaaH

6.1. ITucemennoe oOpamenue, nocrynusiiee B JIOY uin 10KHOCTHOMY JIMITY B
COOTBETCTBUU C HUX KOMIIETEHIMEH, paccMmarpuBaercss B TeueHue 30 nHed co JHSA
perucTpanyy NMCbMEHHOIO 0OpaIeHHMs.

6.2. B HUCKIIOUMTENBHBIX CIy4asx, a TaKKe B Cllydyae HalpaBJICHUs 3aIrpoca,
npeaycMoTpeHHoro 1. 5.3. Hacrtosiiero  Ilonoxkenus, pykoBoautens IOV,
JOJDKHOCTHOE JIMLO JIMOO YIOJHOMOYEHHOE Ha TO JIMIO BIIpaBE€ MPOUIMTH CPOK
paccMoTpeHus oopamieHust He Oonee yem Ha 30 qHEH, yBEZOMUB O MPOMJICHUH CPOKA €TO0
paccMOTpeHus Tpa)xKIaHNHA, HAITPaBUBLIETO oOpallleHue.

6.3. O mpoyIeHnH CpoKa pacCMOTpPEHUs1 0OpaIieHHs] UCTIONHUTETh HHPOPMUPYET
TaK)Ke JEJIONPOU3BOIUTENS, OCYLIECTBIISIIOIIET0 KOHTPOJIb 32 UCIIOJIHEHUEM MOPYYEHUs



o JaHHOMY oOpalieHuio. B ikypHane perucrpanuu oOpalieHuil rpakiaaH Aenaercs
COOTBETCTBYIOLIAs OTMETKA C YKa3aHUEM HOBOI'O CPOKAa PAacCMOTPEHHUS OOpalleHus,
JOJKHOCTU U (haMUJINH JIMIIA, TPUHSBILETO PEIICHUE O MPOAJICHUU CPOKA.

7. Ilopsaiok paccMOTpeHMsI OTAeJIbHBIX 00paleHH i

7.1. B cnysae ecnu B TIMCBMEHHOM oOOpamieHWidl He Yyka3zaHa (amuius
rpakJlaHlHA, HAPAaBUBIIET0 00pallleHHe U TTOYTOBBIN aJpec, 0 KOTOPOMY JOJKEH ObITh
HaIlpaBJieH OTBET, OTBET Ha oOpalleHne HEe JaeTCH.

7.2. Ecnu B yka3aHHOM OOpaIlleHUH COACPIKATCSI CBEICHHSI O TTOATOTaBINBAEMOM,
COBEpIIAEMOM WJIM COBEPIICHHOM IPOTHBONPABHOM JCSHHUMU, a TaKKe O JHIE, €ro
MOATOTaBIMBAIOIIEM, COBEPIIAIOIIEM WM COBEPIIMBIIEM, OOpaIleHue MOAJIEHKHUT
HaIPaBJICHUIO B TOCYAapPCTBEHHBIN OpraH B COOTBETCTBUM C €70 KOMIIETCHIIMEH.

7.3. Ilpm mnonydeHHMH THCHPMEHHOTO OOpalieHus, B KOTOPOM COJAEpIKaTCs

HEIIEH3ypHBIE,
OCKOpPOUTENbHBIC  BBIPAXEHHUS, Yrpo3bl  JKW3HU, 3I0POBBIO WM  HUMYIIECTBY
JIOJDKHOCTHOTO JIMIIA, a TAKXKE WICHOB €ro cembH, 3aBeayrommii JJOY BnpaBe ocTaBUTH
obOparenne 0e3 OTBeTa MO CYIIECTBY ITOCTABICHHBIX B HEM BOIPOCOB U COOOIIHWTH
rpakJIaHWHYy, HampaBUBIIEMY oOpalleHhe, O HEJOMYyCTUMOCTH 3JI0YMOTpeOIeHUs
MIPaBoOM. Pemienne o cnucaHuM JaHHOTO OOpAaIllCHHWs W HANpaBICHUU COOOIIECHUS
3aSBUTEII0O O  HEIONMYCTUMOCTH  3JIOYIMOTPEOJICHHS TpPaBOM INPUHUMACTCS U
MOAMHICHIBAETCS PYKOBOJAUTEIIEM.

7.4. B cnydae, ecnu TEKCT MUCHbMEHHOTO OOpaIlleHHs] HE MOAIAETCs MPOUYTEHUIO,
OTBET Ha OOpallleHne HE JIaeTCS M OHO HE IMOJIC)KUT HAIMPABICHUIO HA PACCMOTPEHHE B
roCyJIapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYITPABIICHUSI WJIH JIOJKHOCTHOMY JIUILY B
COOTBETCTBUU C MX KOMIIETCHIIMEH, O YeM B TEUCHUE CEMHU JHEH CO JHS PEerucTparuu
oOpalieHus coo0IaeTcs rpak/IaHUHYy, HalpaBUBIIIEMY oOpallieHre, eciii ero haMuis u
MOYTOBBIN aJpec MOIAITCS MPOUYTEHHI0. PelieHre o CriMcaHuy TaHHOTO OOpaIieHus 1
COOOIIEHNH 3asIBUTEIIO MPUHUMAIOTCS U TMOMUCHIBaIOTCS 3aBeayronuM JJOY.

7.5. B cnydae ecii B TUCBMEHHOM OOpaIIeHUH TPaKIaHUHA COJIEPKUTCS BOIIPOC,
Ha KOTOPBIA €My HEOJTHOKPATHO JaBaJIUCh MUCbMEHHbBIC OTBETHI MO CYIIECTBY B CBSI3H C
paHee HampaBJICHHBIMH OOpAIICHUSMH, U TIPU 3TOM B OOpaIleHUH HE TIPUBOJISITCS HOBBIC
JIOBOJIBI WU 00CTOATENbCTBa, 3aBenyromuii JOY BmpaBe MNpUHATH pEIICHHE O
0€30CHOBATEIbHOCTH  OYEPENHOro OOpallleHWs U MPEeKpalleHUH MEpPernucKu C
TrpaXIaHUHOM 0 JAHHOMY BOTIPOCY, IPU YCIIOBUH, YTO YKa3aHHOE oOpallleHHue U paHee
HarpasJisieMble OOpallleHUs] HAMpaBIISUIUCh B OJWH W TOT K€ TOCYJAapPCTBEHHBIN OpraH,
OpraH MECTHOTO CaMOYMPABJICHUS WIM OJHOMY W TOMY € JOJDKHOCTHOMY Jsmiy. O
JTAHHOM PEIICHUH YBEJOMIISICTCS TPaXXIaHUH, HAITPaBUBIINI Oo0palieHue.

7.6. B cmydae eciu OTBET O CYIIECTBY IMOCTABIEHHOTO BOMPOCA B OOpAIIEHUN HE
MOXET OBbITh JaH ©0€3 pas3MialieHus CBEJACHUN, COCTAaBISIOMIMX OXPaHAEMYHO
benepanibHBIM 3aKOHOM TalHY, TPaKJIaHWHY, HalPpaBUBIIIEMY 0OpallleHue, COOOIIaeTCs O
HEBO3MOXKHOCTU JIaTh OTBET IO CYIIECTBY B CBA3U C HEJOMYCTUMOCTHIO pa3riiallleHUs
yKa3aHHBIX CBEICHUH.

7.7. B ciyuae, ecnu NPUYUHBI, IO KOTOPBHIM OTBET IO CYIIECTBY IMOCTABJICHHBIX B
oOpallieHuy BOMPOCOB HE MOT OBIThH JIaH, B MOCIAEAYIONIEM ObUIM YCTPAHEHBI, IPaXKIaHUH
BIIpaBe BHOBb HampaBuTh obOpamieHue B JJOVY win cOOTBETCTBYIOIIEMY JTOKHOCTHOMY
JUITY.

8. Opranusauus padoThl M0 JUYHOMY NPHEMY IPaKIaH

8.1. Jlmunbelii mpuem rpaxaaH B JIOY mnposomgutcs 3aBemyromum JJOVY.
Nudopmanms o mecTe mprema, a Takke 00 YCTaHOBJIEHHBIX JJIs TIpUeMa JTHIX U Yacax
JIOBOJUTCS 10 CBEJACHHUS TPAXKIAH.



8.2. I'paduk m mopsmoxk amuHoro mpuema rpaxaan B JIOY ycranaBmuBaeTcs
npuka3oM 3asenyromero 10Y u momemaercs Ha kabuHeTe, HHOOPMAITMOHHOM CTEHJE,
caifTe yupexJIeHHs C ILeJbl0 JOBEJIEHUs A0 CBeAeHUs rpaxaad. Ilpuem rpaxnan
IPOBOJUTCS B KAOMHETE 3aBEIYIOILEr0 B IOPSAKE OUEPETHOCTH.

8.3. 3aBemyrommui, s oOecrneyeHuss  KBATU(ULUMPOBAHHOIO  PELIEHUS
MIOCTABJIEHHBIX TIOCETUTEIEM BOIIPOCOB MOKET MPUBIIEKATh K UX PACCMOTPEHUIO APYTHX
corpynnukos JIOVY.

8.4. Ilpu nu4HOM MpHEMe TpakJaHUH MPEABIBISAET TOKYMEHT, YI0CTOBEPSIOINI
€ro JINYHOCTb.

8.5. IlucemenHoe oOpalleHue, NPUHATOE B XOAE JMYHOIO IMpHEeMa, MOJUICKUT
PErucTpaluy U pacCMOTPEHUIO B IOPsI/IKE, YCTaHOBJIEHHOM HacToAmuM [losnoxxenuem.

8.6. B ciyuae, ecnu B oOpallleHUH COAEPKATCS BOIPOCHI, PEIIEHUE KOTOPBIX HE
BXoauT B KoMmrereHuuto JIOVY, rpaxnaHuHy naercs pa3bsiCHEHUE, Ky/la U B KakOM
HOpPSAKE MY CIIe1yeT 0OpaTUThCS.

8.7. B xo1e nuuHOTO TIpreMa TpaxIaHUHY MOXKET OBITh OTKAa3aHO B JaJIbHEHIIEM
paccMOTpeHUH OOpallleHUs, €CJIU €My paHee ObLI JaH OTBET MO CYLIECTBY MOCTaBIEHHBIX
B 00OpaIIeHUH BOIIPOCOB.

8.8.  OtnenbHble KaTeropuM TpaXAaH B  CiydasX, [PelyCMOTPEHHBIX
3akoHomaresnbcTBOM Poccuiickont denepannu, NoIb3yIOTCS IPAaBOM Ha JUYHBIM ITPUEM B
NIEPBOOYEPETHOM MOPSIIKE.

8.9. Ilpu HeoOXOAMMOCTH TpaKIaHaM IpeJularaeTcs HU3JI0KUTh CYTh BOIIPOCa B
nucbMeHHOM Buje. llucbmMeHHoe oOpamieHue B 3TOM CiIy4dae perucTpupyercs u
paccMaTpuBaETCs B YCTAaHOBJIEHHOM TOPSIKE.

9. KoHTpoJb 32 cO0JIIOJCHUEM NOPAIKA PACCMOTPEHUs 00paleHuil IPakIaH

9.1. 3aBenyrouuii OCYIIECTBISET HEMTOCPEACTBEHHBIN KOHTPOJIb 32 COOJI0ICHUEM
YCTAHOBJIEHHOTO  3aKOHOJATEeNbCTBOM UM  HacrosmuM  [lonmokeHuem — mopsiaka
paccMoTpeHusi oOpalleHMi TrpakgaH, aHAJIU3UPYeT COAEpKaHUWE MOCTYHaroUIUX
oOpaleHui, MPUHUMAET MEPHI 10 CBOEBPEMEHHOMY BBISIBJICHUIO U YCTPAHEHUIO TPUYUH
HaApYIICHUS MpaB, CBOOO M 3aKOHHBIX UHTEPECOB TPaXKIaH.

9.2. 3aBemyromuii OCYIIECTBISIET KOHTPOIIb 32 pabOTO# ¢ 00palleHUs MU TpakiaH
KaK JINYHO, TaK U Yepe3 CBOUX 3aMECTUTENIeH U AeIONPOU3BOIUTEINS.

9.3. Ha koHTpOJIH O€pyTCS pacCMOTpPEHUE OOPAILICHHI IO BOIPOCaM 00KaJIOBaHUS
NEHUCTBUHN JOHKHOCTHBIX JIUI, TTIOBTOPHBIC OOpAIlleHus], a TAaKXKe JPYrue oOpalieHus 1o
yKa3zaHuio 3aBeayronieMy. OOpamieHus rpaxkiaH, o pe3yjabTaTaXx pacCMOTPEHHUS KOTOPBIX
HeoOxoauMo coobmats B MKV «Ymnpasnenue oOpa3zoBanus» ropoja Pybuoscka, apyrue
OpraHbl MECTHOTO CaMOYIIPaBJICHHS U CpPEJICTBa MaccoBoil MHpopmManuu, Oepyrcs Ha
0COOBIN KOHTPOJIb U PA3pEeIIAIOTCs B IEPBYIO OYEPEIb.

9.4. Ilpu ocCymecTBIGHUH KOHTPOJIA oOpamaercs BHHUMAaHHE Ha CpPOKH
UCTIOTHEHUSI TIOpYYEHUH TI0 OOpalleHusM TpaxiaH ¢ TMOJHOTY PAacCMOTPEHHS
MOCTABIICHHBIX  BOIMPOCOB, OOBEKTUBHOCTh TPOBEPKH (PAKTOB, M3IOKECHHBIX B
oOpaleHusax, 3aKOHHOCTh M OOOCHOBAaHHOCTb TMPHUHATBIX 1O HUM pEHICHUH,
CBOEBPEMEHHOCTh MX MCIIOJTHEHHUS U HAMPABIICHHS OTBETOB 3asBUTEIISIM.

9.5. KoHTponb OCyIIECTBISIETCS IYTEM 3amnpoca y HCIOJIHUTEIEH YCTHOU
uH(GOpPMAIIMM WU TUCHMEHHBIX COOOMICHWH (CIPaBOK) O COCTOSIHUM WCTIOJTHEHUS
MOPYYEHUH. [TeproguuHOCTH MIPOBEPKHU X0Jla  HCIIOJIHEHHUS MOPYYEHHUS
onpeensieTcs 1eT0NPOU3BOAUTENEM, OCYIIECTBISIIOIUM KOHTPOJb, B 3aBUCUMOCTH OT
CpOKa UCIOJIHEHUS TOPYUYECHUS.

9.6. CoTpyIHUK, OCYIIECTBISIOIINN KOHTPOJb, 00sI3aH:

o 3HATh XOJ UCIIOJTHEHHs MOPYUYSHHS] U MPEANOCHUIKA BO3MOXKHBIX 3a/IepKEK

€r0 UCIIOJIHEHUS;



o CO/ICMCTBOBATh  CBOEBPEMEHHOMY U  KA4€CTBEHHOMY  HCIOJHEHHIO

MOPYYECHUS;

o CBOEBPEMEHHO JOKJIaAbIBaTh 3aBenytomemy JOY o xone uCHOTHEHUS

MOpYYCHHUSI.

9.7. Hapyiienue ycTaHOBJICHHOI'O MOPSAIKAa PACCMOTPEHHS OOpalleHui TrpaxkaaH
BJICYET B OTHOIICHUH BUHOBHBIX JOJKHOCTHBIX JIUI] OTBETCTBEHHOCTh B COOTBETCTBUHU C
NEHCTBYIOMIMM 3aKOHO1aTEIbCTBOM.

10. XpaHeHue MaTepHaJIOB N0 00OPALIEHUSIM I'PAKIAH

10.1. Jlenmonmpou3BOOUTENb OCYHIECTBIISIET XPAHEHWE W HCIOJB30BAHHE B
CIPAaBOYHBIX ¥ MHBIX LEJIAX MPEATIOKEHUH, 3asiBICHUI U %KaJl00 rpax/iaH.

10.2. BHecT B HOMEHKJIATYPY KypHaJI PErUCTpallii IO 0OpalIeHUSIM TpaX/IaH.

10.3. OTBETCTBEHHOCTh 32 COXPAHHOCTh JIOKYMEHTOB IO OOpAIEHUSM TpakIaH
BO3JIaraeTcs Ha AEJIONPOU3BOIUTEINS.

10.4. VYcranaBnuBaeTcs CpOK XpaHEHHs] MPENJOKEHUU, 3asBICHUM, Xanod
rpaXiaaH M JIOKYMEHTOB, CBSI3aHHBIX C HX pAacCMOTpEHHMEM U paspelieHueM. B
HEOOXOJUMBIX CIy4asX SKCIEPTHOM KOMHCCHEH MOKeT ObITh NPUHATO pelieHue oo
YBEIMYEHUN CpOKa XpaHEHHWs WIM O IIOCTOSHHOM XpaHEHHM Hamboiee IEHHbBIX
MPEIJI0KEHUN TPaXKaaH.

10.5. Ilo wucTeuyeHHMH YCTAaHOBJIEHHBIX CPOKOB XpaHEHUS JOKYMEHTBHI IIO
OPE/UIOKEHUSAM  3asIBJICHUSIM U JKalnobaM TpakJaH IOJUIeKaT YHUYTOXKEHHIO B
COOTBETCTBUU C yTBepxkAcHHbIM DenepanbHoil apxuBHOU ciyx6oi Poccun 06.10.2000
r. [lepeuHeM THUNOBBIX YIPABJICHYECKUX JTOKYMEHTOB, 0Opa3yIOLIUXCS B JESATEIbHOCTH
OpraHMu3aluy, C YKa3aHUEM CPOKOB XPaHEHHUSI.

10.6. Xpanenue aen y UICIOJIHUTEIIEH 3alpeliaeTcsl.

10.7. ObpaieHus rpaxaaH MOTYT HalpaBJsThHCS B apXUB 0€3 PaCCMOTPEHHUS, €CIIH
B HUX COJEpKaTCsl PAaCCyKICHHUS MO M3BECTHBIM MpoOIeMaM WIM MOJAHUMAIOTCS YKe
pelIeHHbIE BOIPOCHI, HE TpPeOYIOIUe TOMOJHUTEIBHOTO PAacCMOTPEHHUs, a TaKxKe
OECCMBICIIEHHBIE TI0 CO/IEPKAHUIO.

10.8. PemieHue o0 cnuMcaHMM YyKa3aHHBIX OOpalllEeHWH MPUHUMAET 3aBeAyrolas
J0Y.

11. Bo3memeHne NPUYNHEHHBIX YOBITKOB U B3bICKAHNE MOHECEHHBIX
PacxoaoB NpHu
paccMoOTpeHrH O0OpaleHu i

11.1. TI'paxxgaHuH WMeeT NPaBO Ha BO3MEIIEHHE YOBITKOB M KOMIICHCAIIHIO
MOpajJbHOTO  Bpela, MPUYMHEHHBIX HE3aKOHHbIM  JeicTBUeM  (Oe3nelcTBHEM)
3aBeaytomero J1OY wiaM AOMKHOCTHOrO JIMIIa TMPU PACCMOTPEHUM OOpallleHus, Mo
PEILIECHHUIO CyAa.

11.2. B cnyyae ecnu TpaXXAaHWH YKa3al B OOpalIeHUH 3aBEAOMO JIOKHBIC
CBEJICHUS, pacXO/ibl, TIOHECEHHbIE B CBSI3U C PACCMOTPEHHEM OOpalIeHHsl, MOTYT ObITh
B3bICKaHbI 3aBenytouuM JJOY ¢ qaHHOrO rpakaaHuHa 1o peleHuto cyia.

12. llopsinok nsamenenus Ilosoxkenus.
12.1. Hacrosiee [1ooxeHne MOXKET N3MEHITHCS U JOMOIHITHCS.
12.2. Cpoxk aeiictBus nanHoro I[lonoxxeHus - 10 3aMEHbI HOBBIM.



ITPUJIOXXEHUE

KAPTOYKA JIMYHOI'O NPUEMA TI'PAKJIAHUHA

[ara npuema
@®.1.0. rpaxnannHa
Mecto paboTsl

Jomarnnuii agpec
Tenedon
CopepxaHue yCTHOTO OOparieHus

Pesynbrar paccMoTpeHust yCTHOTO OOpaIieHus TpaxaaHnHa
1.Komy otnpaBieHo (pe30rorus)

2./lata ucroyHeHUs
3./lonOIHATENBHBIN KOHTPOIb
4.CHATO ¢ KOHTPOJIA
5.Pe3ynprar
6./lata, JOKHOCTB MCTIOJIHUTENS

7.0T TpakiaHuHA NPUHATO MUcbMeHHoe 3asBienue (IIpunaraercs)

Bx. Ne ot « » 20 r




